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A B C D
1 Employee Name Salary Increment New Salary 5%
2 Anand Prasad
3 Shalu Taneja
4 Puneet Patel
5 Raghav Malik
6 Daya Chawla
7 Hitesh Sachdeva
8 Jagmohan Sriniwas
9 Rahul Malik
10 Yachana Saini
11 Abhay Gupta
12 Abhaya Anand
13 Total
A B C D E
1 Employee Name Salary Increment New Salary 5%
2 Anand Prasad 24550 12275 25777.5
3 |Shalu Taneja 72830 3641.5 76471.5
4 |Puneet Patel 26795 1339.75 28134.75
5 Raghav Malik 35680 1784 37464
6 Daya Chawla 42540 2127 44667
7  Hitesh Sachdeva 79760 3988 83748
8 |Jagmohan Sriniwas 60830 3041.5 63871.5
9 Rahul Malik 85300 4265 89565
10 Yachana Saini 72090 3604.5 75694.5
11 Abhay Gupta 75150 3757.5 78907.5
12 Abhaya Anand 74840 3742 78582
13 Total 682883.25
4 A B C D E G H I J
E J L L .
Maths Physics Chemis
et s (Out of 100) | (Out J;r 100) | (Out of 1%%)
3 1 Akshay 87 88 +] 68
4 2 Riya 77 66 70
5 3 Shilpa 92 71 76
6 4 Sanjay 88 61 74
7 S Rajiv 55 88 84
8 6 Pratik 96 74 65
9 7 Vimal 85 62 52
10 8 Vipul 87 54 64
11 9 Aman 87 86 79
12 10 Abhay 81 67 51
13
14; | Total Marks of 3 subjects l
A B C D E F G H 1 J
1
. S.No. | Name [O;:fz:x?lsOO) (01??{:?‘1:30) ‘ngr:;itg)] Total(P+C+M) [Percentage (%) %Maths |%Physics | %Chem
3 1 Akshay 87 88 68 243 81% 36% 36% 28%
4 2 Riya 77 66 70 213 71% 36% 31% 33%
5 3 Shilpa 92 71 76 239 80% 38% 30% 32%
6 4 Sanjay 88 61 74 223 74% 39% 27% 33%
7 S Rajiv S5 88 84 227 76% 24% 39% 37%
8 6 Pratik 96 74 65 235 78% 41% 31% 28%
9 T Vimal 85 62 52 199 66% 43% 31% 26%
10 8 Vipul 87 54 64 205 68% 42% 26% 31%
11 9 Aman 87 86 79 252 84% 35% 34% 31%
12| 10 Abhay 81 67 51 199 66% 41% 34% 26%
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VLOOKUP

A B C D E F G H |
1 Employee Name Years Status Salary TaxRate
2 Prasad, Anand 16 Half Time 41,639 TaxTable
3 Taneja, Shalu 15 Full Time 56,469 0 0
4 Patel, Puneat 2 Full Time 43,302 5,000 1%
5 Malik, Raghav 20 Full Time 28,12 15,000
6 Chawla, Daya 12 Half Time 78,644 25,000 5%
7 Sachdeva, Hritesh 19 Full Time 75,511 35,000 6%
8 Sriniwas, Jagmohan 16 Full Time 42,909 45,000 7%
9 Malik, Rahul 20 Half Time 52,255 55,000 8%
10 Saini, Yachana 14 Full Time 54,972 65,000 10%
11 Gupta, Abhay 7 Half Time 42,401 75,000 11%
12 Anand, Abhaya 11 Full Time 25,901 85,000 12%
13 Sharma, Abhinay 15 Full Time 51,437 95,000 13%
14 Goyal, Abhir 13 Full Time 25,184 ]
15 Goel, Abish 10 Half Time 54,271
16 Dubby, Adarsh 14 Full Time 45,360
17 Kapoor, Ajay 13 Half Time 45,62
18 Sareen, Akash 1 Full Time 17,205
19 Bajaj, Akash 4 Half Time 71,830

=VLOOKUP(D2,$H$3:$1$13,2)

HLOOKUP

A

B C D E ] F [ G H | ) K L
+
: HLOOKUP IN MS EXCEL
. Sales Report
4 Year Rupak Kuntal Rohan Sima Puja Employee Name 2016 2017 2018

5 2013 15200.00 13200.00 6500.00 14980.00 6630.00
6 2014 13600.00 8960.00 13500.00 11300.00 12000.00
7 2015 19200.00 7800.00 9800.00 19000.00 17200.00
8 2016 25100.00 9850.00 9720.00 22100.00 16300.00
g 2017 23100.00 11500.00 11250.00 32000.00 15200.00
10 2018 26650.00 27500.00 17650.00 29900.00 23000.00

=HLOOKUP(I5,B4:G10,5,0)
=HLOOKUP(15,B4:G10,6,0)
=HLOOKUP(I5,B4:G10,7,0)
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= Hyperlink Sheets

E F G H | | K A B C D E

1 1
2 Table 2

3
3 5.no Mame Salary
4 1 Rehit SO0 - I—' I l

: = g = Blewe Here

5 2 Mitish 52000 [H 4 ]

6 Lopy Here
i} 3 Mavneai 25000
- 1] 25000 7 Conpy Hare as Yabues Onby
8 s mMidhi 0000 B Copy Here a5 Formals QOnly
5 5 Daepa 15000 = Link Hers
10 7 Disha 55550 = reate Hypeilink Here
11 B Rajni S0l :; itt Bawn and Capy
12 9| Rakhi 2550 3 Shif} Bight and Copy
13 10 Komal SB35 " Shitt Down and Move
M 15 Shilt Right and Mavs
15
16 16 Cancel

Click on border of first cell > Drag with Right Click > Hold Alt Key to switch sheet>
Release right click and select create hyperlink here

Large & Small Function

Salesman Status Job Rating Salary

Malf Time

=
. - - - - m
ks | N P i [L ;) L iy
L T % i L T
= Ll . ! L = - '

- . = .
*Tiyan U Ty '_lu Bt S «.;'-
W " 5 -
LA --||' | ) > 02,310
- = - 5 -

a4l r I ime i i . &

T T %

i i y LW 1 14 .1_"\.
a - - - = o
Andrew Half Tim 3
T T e i . o
1 = 10 27 e - oL, Do

Use of Max & Min Function
=Large (array, 3)
=small (D2:D37, 4)
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Pivot Table

Name of person Department Sale 2016 Sale 2017

ram Electronics 1200 1100

shyam Garment 1100 1230

om Electronics 1134 2200

raman Electronics 1232 2100

deepak Garment 1150 1400

raj Garment 1200 1300

rihan Electronics 2000 1500

amit Furniture 1280 3200

anil Furniture 800 1240

monu Furniture 2300 1750

A B C D E E G H

1 PIVOT TABLE
2 Name Gender Age Class House Unit Test1  Unit Test 2 Final Test
3 Abhimanyu M 16 10 Bhoomi 84 79 81
4 Arjun M 11 5 Vayu 82 83 91
5 Champa F 15 8 Jal 81 78 88
6 Gopal M 14 8 Bhoomi 70 75 79
7 Gopi F 16 10 Agni 88 92 96
8 Hari M 16 10 Bhoomi 82 81 80
9 Indu F 14 8 Vayu 90 86 89
10 Keshav M 15 9 Agni 87 89 96
11 Lalita F 17 10 Vayu 70 90 92
12 Madhav M 12 7 Jal 86 92 89
13 Sam M 11 6 Agni 91 81 94
14 RNM M 16 10 Agni 86 81 77
15 Student1 M 15 9 Agni 87 89 95
16 Student8 F 15 8 Vayu 81 90 95
117/ Student2 F 17 10 Vayu 70 90 92
18 Student4 F 12 7 Jal 86 92 89
19 Student5 F 16 10 Jal 81 80 87
20 Sudevi F 16 10 Jal 81 80 87
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=sum (B2: B9 * C2:C9)
=Ctrl + shift + Enter

—

1 Part# Units Sold Unit Price Total N
2 |344D695 18 2209 397.62 ={= sum (B2 : B9 * C2: C9)}
3 8137930 72 36.78 2648.16
4 342G756 22 75.19 1654.18
5 26D%42 65 34.09 2215.85
6 ‘0—-'-‘78C 3- ?5..9 255'3 LD
/ 4085798 64 59.89 3832.96
8 6030342 95 75.19 7143.05
9 2657775 34 10.69 363.46
10 Total acs 389.11 20811.74
d A B c | D
1 | S.no. Product Quantity | Price Total
2 1 A 24 600
3 2 B 12 200
4 | 3 C 34 120
5 4 D 67 354
6 5 E 35 235
7 6 F 8 80
8 7 G 24 385
9 8 H 9 600
10 9 | 36 359
11 10 J 5 346
12 |Grand Total
A B i D E E
1 Weekly Income Schedule
2 Date Expenditure |Refund Total Exp Income Profit $
3 6-May S 42398 | S 62.00 361.98 S 550.00 | S 188.02
4  13-May | $ 598.12 | S 67.73 530.39 S 780.00 | S 249.61
5 20-May | S 41045 | S 45.00 365.45 S 659.90 | S 294.45
6 27-May | S 499.10 | S 33.75 465.35 S 653.98 | S 188.63
i 3-Jun S 370.25 | S 28.12 342.13 S 583.00 | S 240.87
8 10-Jun | § 440.80 | S 56.25 384.55 S 589.12 | S 204.57
9 17-Jun | § 530.25 | $ 51.75 478.5 S 695.80 | § 217.30
10 24-Jun | S 490.55 | S 86.75 393.8 S 663.60 | S 269.80
1Ll
12 Total S 3,763.50 | $ 441.35|S 3,322.15 | $5,175.40 | $1,853.25
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Find Search & Mid function

4 3C6F150 Location

5 [5Y6919 aganwal modern bazar, 316

6 A12W316 London school of IT education, 363
3C5Y445 Keshav puram,C-14

B | 2WT5145 Trinagar, 345

9 Bx0Ylss Rohini, C-67

0 5J6RR2 Pitam pura,C-148

1 [ AWTC145

12 5C6919

= find (“c”,A2)

= search(“c”,A2)

= mid(A2,2,4)
=mid(G5,find(”,”,G5)+2,2)
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E2 - (2 S |
A B C D
1 Name Product
2 Prasad, Anand 9C0ok904
3 |Taneja., Shalu 3IGEGT02
4 Patel, Puneset 2CE6F150
5 |Malik, Raghav Y6919
6 Chawla, Daya A12W316
7 |Sachdeva, Hritesh AC5Y445
8 Sriniwas, Jagmohan 2W75145
9 |Malik, Rahul . EK0Y1394
10 |Saini, Yachana F G H | 1
11 Gupta, Abhay
12 Anand, Abhaya
13 Sharma, abhinay
14 Goyal, Abhir Location Zip Code
15 /Goel, Abish Iﬂ;an\ral modern bazar, 110035 | =right(G5,6) |
Rohini, 110085 [RIGHTRet, [(num,_chars)] |
Keshay puram, 110035
=Left(D2,2) Rani Bagh, 110034
=Right(G5,6) Janakpuri, 110058
Rajouri Garden, 110027
Punjabi Bagh,110026
Lajpat Magar, 110024
Karal Bagh, 110005
82 - {2 £ | =LEFT(AZ,FIND({",",A2)-1)
[ A B —— D ] E
1 Name Product
2 |Prasad, Anand Iprasad !'I- 9COok9na aC
3 |Tan=ja, Shalu IGOGT02 3G
4 |Patel, Puneet ICSF150 3C
5 |Malik, Raghav SYG919 S5Y
6 |Chawla, Daya 412W316 41
7 |Ssachdewva, Hritesh FC5Y445 3C
8 |Sriniwas, Jagmohan 2W75145 W
9 |Malik, Rahul 8KoY1is4 8K
10 |Saini, Yachana SJGRR2Z 5]
11 |Gupta, Abhay AW7FC145 4w
12 |Anand, Abhaya SCE919 s5C

=Left(A2,FIND(”,”,A2)-1)

Viva Technologies




Viva

# Technologies

E3 - J= | =MATCH(D3,A:A,0)
B c D i E |

1 PFPart N
2 |145-26-892
3 |ass-g9-9s8 937-899-528 | 17]
4 542-BE5-455 467-05-478 -
5 |256-45-78 399-25-084
6 236-56-12 857-59-617
7 |651-25-21 400-897-235
8 |770-05-669 145-85-254
9 897-47-355 365-45-983
10 400-50-555 365-435-366
11 |145-10-503 895-245-655%
12 | 857-47-355 651-25-21
132 |554-28-881 770-05-669
14 |156-35-235 857-47-355
15 | 744-66-091 400-50-555
16 459-58-611 145-10-503
17 |937-E99-58B 857-47-355

J K L | rA M ! o P
Last First Sales Match Mame ID#
Scott John 11,000 Bond,Kat 121
Verma Aryan 9,000 Sharma,Priyank 546
paul Denny 17.000 Kumar,Sunil 845
Sharma Priyank 5,000 Roy,5unita 652
Kumar Sunriil 11,000 Singh,Sonia 837
Malhotra Prince 9,000 Bud,lackson 302
Hardy Matt 12,000 Bajaj,Meha 754
Ray Sunita 10,000 Hardy.hMartt 965
Bajaj Neha 4,500 Paul,Denny B35
Singh Sonia 2.000 q} ralhotra, Prince 230
Christian David 11,000 VYerma,Aryan 770
Bud Jackson 12,000 Aldis,Charles 307

] | K L | A | M o P !
Last First Sales Match rH-rnl- ID#
ISccn'l’t Imhn 11,000 |=match{J2&","&K2,0:0,0) .‘ 121
Verma Aryan 9,000 Wﬂkup;aluh‘lnnkup_arra].r‘, [match_type]ll |15
5 e:agly equal_t._q_lnnrfup_ulus.r Egﬂup_array can be in any order | -_. Excact makch ; 845
Sharma  Priyank 5,000 Ro| =0 1 - Less than 652

T T Canmsil 191 i

/

[£3]) -1 - Greater than

L5 = r 4

Viva Technologies



Technologies

Viva

A 3 C jelbol E F G| H J " L M 0
1 Kem# ltem size Zone Brice
|2 406839 a sm
| 3 56C67A 1 3 ZOMES
4 300505 3 2 1 2 3 4 5 6 7 8
5 329ve7 2 2 1 1069 1270 1520 2180 3779 2180 1820 3150
6 G67WE5A 5 3 2 122 1469 2039 5.2 43130 5.2 2039 5069
7 4BOT4S 4 1 ﬁ 3 15689 1699 2429 2939 5069 29.39 2056 4369
8 390B5 2 3 4 1419 292 2629 489 (509 3459 4129 5495
9 774RA4 3 3 5 1419 1759 2450 A0 189 422 2939 4349
10 486547 2 E
11 69E545 1 i
112 577PM2 5 8
|13 300045 2 T
14 448M49 3 4
15 286N&S 4 &
|16 124B35 5 3
|_ FTHD » (3 % o fe| sindex(H5:08
- A B L D E F G H | | K L il N (]
1 ltemf ltem size Zone rice
2 46839 4 5|=-rn:-z-:-c|:-|5:|:}'3
3 56C67A L araatlaten A R jZ ZONES
4 300505 3 | S Se— T — — - — 3 4 5 6 7 . z
5 |329v67 2 2 l? 10.69 1279 1529 2189 3779 2189 1820 3L5)
6 67WB5A 5 3 -+ EE 12.26 1469 2039 2529 4339 2520 2039 sn.sgg
7 4B9T45 4 1 E 35 1689 1699 2429 2039 50.69 29.39 2056 43.69)
8 390825 2 3 47 1419 2.2 2629 3489 6509 3459 4129 54.95)
5 774RA4 3 3 EE_ 1419 17.59 2458 2150 3189 4229 29.39 4{:51
=Index(H5:09,B2,C2)
FTHD * (3 K " Je | =index|{H5:08
A 8 C D E F | G H [ J K L M N 2]
1 [tem# ltem size Zone orice
2 406839 1 5
3 S6C67A 1 | LSRN —— ZONES
4 | 300505 3 2 | 2 3 4 5 [ 7 L
5 329v67 2 2 1| 1069 1279 1529 2189 37.79 2189 1829 3159
6 BTWBSA - 2| 123 1469 2039 252 4339 2529 2039 50.69
7 489745 E 3| 1689 1699 2429 2939 5068 29.39 2056 43.69
8 390B25 F4 4| 1419 2.2 229 MBI 6509 3450 4129 5495
9 774RAA 50 1419 1759 2450 .59 3189 4229 2939 43.49
10 486547
11 RAFGAS 1
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Index function

e — - - - — - R P

==
= -
W

(3.2 o | =index|$H35:5059,82,C2)

EmD *

A B C Bl E F [ G H I J K L M ] (1]
1 ltem#  ltem size Zone price
2 406839 | a] 5| =index(SH55:5059,82,C2)
|3 56C67A 1 3 R ZONES
| 4 1300505 3 2 1 2 3 4 3 & 7 2
| 5 329v67 2 . 1] 1069 1279 1529 2189 3779 2189 13.29
6 BTWESA 5 3 2| 1226 1469 2039 2529 431 2529 20.39
| 7 4B9T45 4 i § 3| 1689 1699 2429 .39 5068 29.39 20.56
| 8 390825 2 3 4| 1419 292 2629 3489 6509 3459 4129
9 774RAL 3 3 5| 1419 17259 2459 2159 3189 4229 2939

=Index(SH$5:50$9,B82,C2)

Pricetable = (3 J&| 10.69
Blaialon [ n_l - _[elch
1 ltem# |ltem size Zone price
2 406839 a 5 65.09
3 56C67A 1 3 1519 »
4300505 3 2 1599
|5 |329v67 2 2 1469 1
6 67WESA 5 3 2459 2
7 489745 4 1 1419 § 3
8 390825 2 3 2039 4
9 774RA4 3 3| u» 5
10 4865A7 2 B 50.69
11 B9ESA5 1 1 1068

| =_Inde)f($H$5:$O$9,B2,C2) )

D2 v L k | =INDEX{Pricatable, B2,C2)
sl s [ c ool ¢ [rlc]

|1 Hem# ltem size Zone price

2 406839 a s| 5.0

3 |56C67A 1 3l 1529
| 4 3005D5 3 2 1699
| 5 320v67 2 2 1865 1
6 6TWESA 5 3 2459 2
E 489745 4 1 1418 g 3
| 8 |390B25 2 3 w3 4
la 774RAA 3 3 4 5

=Index(Pricetable,B2,C2)
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== Text Function

BEB WD wowawme

REBEESSGRE

L]
e

A B

Name
PRASAD, ANAND

TANEJA, SHALU h

PATEL PUMNEET
MALIK, RAGHAY
CHAWLA, DAYA
SACHDEVA, HRITESH
SRINIWAS, JAGMOHAN
MALIK, RAHUL
SAINI, YACHANA
GUPTA, ABHAY
ANAND, ABHAYA
SHARMA, ABHINAY
GOYAL ABHIR
GOEL, ABISH
DUBBY, ADARSH
KAPOOR, AJAY
SAREEN, AKASH
BAJAJ, AKASH
KANSAL AKSHAT
BANSAL AKSHAY

TAYAL AKSHU

Viva

Technologies

D E F

First Name Last Name
PRASAD ANAND
TANEJA SHALU
PATEL PUNEET
MALIK RAGHAV
CHAWLA  DAYA
SACHDEVA WRITESH
SRINIWAS  JAGMOHAN
MALIK RAHUL
SAINI YACHANA
GUPTA ABHAY
ANAND ABHAYA
SHARMA  ABHINAY
GOYAL ABHIA
GOEL ABISH
DUBBY ADARSH
KAPOOR gflAsaY
SAREEN T ANASH
BaJA A<ASH
KANSAL  (AMSHAT
IBANSALS | AKSHAY
| TAYAL WAKSHU

=PROPER
=UPPER
=LOWER
=PROPER(E2&","&D2)

=LEN(A2)

| MITTAL ALOX

Information Functions

- ——

A3 _~§ L | 2516
A _ B - D

1 ISTEXT ISNUMBER ISNONTEXT
2

3 25uﬂ

4 3610

5 24/04/1987

6 2156

7 21564
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Formula
=mod(3,2)

L) | P | b

I

o Mod Functon

Result

Viva/
Technologies

B Andhra Pradesh

Arunachal Pradesh

Assam

Bihar

Chhattisgarh

Delhi (NCT)

| s |

Goa

Macros

Record Macro

D |-t

Macro name:
INDIAM STATES

Shortout key:
Ctrl+Shift+ |5

Store macro in:
This Workbook

Description:

Gujarat

Haryana

Himachal Pradesh

Jharkhand

Karn ataka

Kerala

Madhya Pradesh

Maharashtra

Meghalaya

| Manipur

Mizoram

Nagaland

Odisha

Macro

Macro name:

Delete

Options...

[

Macros in: | All Open Workbooks

Description

Cancel

[

Puducherry (UT)

Punjab

Rajasthan

Sikkim

Tamil Nadu

Telangana

Tripura

Uttar Pradesh

Uttarakhand

West Bengal

/

g
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I—, )
] A B - . — [ —

1 Salasrnan Status lah Rating Salary full tinia
F ] Hall Tirma i 68,310 naif time
1 Alex Full Timae 3 76,530

4 Al Eull Terms a 17,020

5 Owiyani Full Tima 5 I ]

6 Mark Half Tirme 3 65,910

7 Mat Full Tima | 74,710

A melly Full Tima 5 17. 105

3 andrew Hall Time 3 71,830

10 Dawid Full Tirm P | 20,860

11 Bathayy Half Time 3 159,535

11 JEckion Full Tima 2 71,380

13 Denny Full Tima 5 48,290

14 Albart Full Time 1 1,340

15 Aldis Half Time 5 48,280

16 (Baad Full Tima 1 48,250

17 Bud Hall Time i 43,320

18 Gurton Full Time 3 11,390 \

19 Cary Hadl T ¥ FLRLF

20 Carol 1I’l.lil‘l'll'rll i 11,230 ,
=€6Unt(A2:A20) =Countif(B:B,G1) ) =Countif(B2:B20,"*time”)
=Sumif(B:B,G1,D:D)

Rank Function

D2 - (3 Jx | =RANK(C2,C:C)
A B C a D Y

1 Salesman Area Sales Rank
2 |John Mumba 19000 21
3 Alex Mumbai 10000 Ny
4 |'will Mumbai 15000
S |Priyank Mumbai 15500
6 Mark Mumbai 16500
7 |Kat Mumbai 14000
8 |Kelly Mumbai 14000
9 |Andrew Mumbai 12000 /
10 |David Mumbai 20000
11 |[Mathew Mumbai 8500
=RANK(C2,C:C,0)
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‘ * O £| =IF{D2>3,1000,1F{D2=3,500,IF(D2=2,100,0)))
A A | B C D E
1 Salesman Years Status Job Rating Bonus
2 [John 16 Half Time 3
il.ﬂ.lex 15 Full Time 3
4 'will 2 Full Time 4
i:Pri'yan!-t 20 Full Time 5
6 Mark 12 Half Time 3
7 |Kat 19 Full Time 2
8 |kelly 16 Full Time 5
B _'hndrl!w 20 Half Time 3
10 | David 14 Full Time 4
11 [Mathew 7 Half Time 3
EJackmn 11 Full Time 2
13 |Denny 15 FullkTime il 51_ N
14 [Albert 13 FullTime | 1
=IF(D1>3,1000;0) =IF(D1>3,1000,IF{D2=3,500,IF(D2=2;100,0)))

Replace & Substitute Function

. B iC D E

1 Replace 5th character Replace 8th character
2 |5979-QE-36 3384-HR-78
3 |5466-GH-56 R’ 6056-KN-23
4 |2546-DE-55 1235-DJ-59
S |5432-RW-20 4589-MNMN-45
G

7 Substitute

8 |566-QE-36

9 |7410-WR-28

10 | 25-ED-29

11 |5879-FG-51

12

=REPLACE(A2,5,1,”#")
=SUBSTITUTE(AS,”-","#”)
=SUBSTITUTE(AS,”-","#”,1) . -
Viva Technologies
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A B C ) E F & H
1
2
3
q
5 Printers Scanners CD-Rom  Hard Disks Total
G lanuary 8,560 3,740 5,029 4,718 22,047
7 February 6,045 2,739 4,993 2,615 16,392
g March 5,632 3,358 4,265 5,312 18,567
5 April 4,565 4, 866 4,765 1,108 15,302
10 May 5,654 2048 4,766 1,934 18,662
11 June 5,003 2,842 5,379 3,830 17,064
12 Tuly 10,000 2,714 4171 3,232 20,17
13
14 N+
15
16 January February March April May
17 Printers 8,560 6,045 5,632 4,563 3,854
12 Scanners 3,740 2,739 3,358 4,866 2,048
19 CD-Rom 5029 4,993 4,65 &, 755 a, 766
20 Haril 01 4,718 2,615 5,312 1,109 1,992
21 15662

220487 16,382 18,567 15,202

et @I

June July
5.01a 10,000
2 642 2,714
5,279 8,171
3,830 3,232
17,053 20,117

L St S W

T
LCM - (.

o i Control + Shift + Enter
-
3
4
: T hiinters Scanners CD-Rom  Ward Disks Total ]
& lanuary &,.560 3,740 5,025 4,718 22,047
Fi February 6,045 2,733 d, 993 2,615 16,392
B ‘March 3,631 3,358 4,265 5,312 18,567
£ sAapril 4,563 4,866 2,765 1,108 15,302
10 MMay 9,854 2,048 d, TEE 15934 18,662
11 :June 5,013 2,842 5,379 3,830 1?.[!53
12 duly 10,000 2714 #2171 3,232 20,11
13

14 :Iraﬁﬁpnseﬂ'_i:ﬂll'l
15 | | TRAHSPOSE(ammay) |




== lranspose Function

/
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10 | 09/04/2010
11 | 10/07/2009
=DATE(2009,6,21)

=WEEKDAY(A2)
Right Click > Fo

C15 - £ | {(=TRANSPOSE{C5:H12)]
Ry — p— c - D = —— = H
1
2
3
a
5 %P printers Scanners CD-Rom Hard Disks Total
6 January 8.560 3,740 5,029 4,718 22,047
7 February 5,500 2,739 4,993 2,615 16,847
8 March 5.632 3,358 4,265 5,312 18,567
9 April 4,563 4,566 4,765 1,108 15,302
10 May 9,854 2,048 4,766 1,994  1B,662
11 June 5,013 2,842 5,379 3,830  17.064
12 July 10,000 2,714 4,171 3,232 20,117
13
14 0 January |Féebruary March LApril M ay Ao _]\L.ll',r
15 | Printers 8560 6500 5,632 4,563 _ g8, 534 | 5, DRSS O, 000
16 Scanners 3740 2738 3358 4200 2048 2892 2714
17 CD-Rom 5029 4593 4,265 4,765 |\ 4,766 5,379 B 171
18 Hard Disks 4713 2615 5,312 | 1,108 (N 1,994 22300 30032
19 Totak 2204 7 15&1.?1 18,560 | 5,302 [hs.c62 ANR7,064 NS0
g . | | L o
1 Date Weekday Sale Date Shipping Date
2 | 21/06/2009 02/01/2010
3 |15/03/2010 03/02/2010
4 | 11/05/2009 15/053/2010
5 | 02/03/2010 02/06/2010
6 |20/01/2010 12/07/2010
7 | 28/04/2010 17/07/2010
8 | 01/01/2010 14/08/2010
9 | 12/0372010
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